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HR2dii Person Specification

Position:
Financial Controller
	
	Essential
	Desirable
	Identified by?

	Qualifications


	Recognised Accounting Qualification (CIMA, ACCA)
Minimum five years accounts experience.
	
	Application form and cv

	Skills/Attributes


	Ability to communicate at all levels.
Excellent written and verbal communications.
Computer literate.
Managing people.
	Advanced Excel skills
	Interview

	Knowledge


	Knowledge and understanding of how to maintain purchase/ sales ledger systems.
	Knowledge of Navision
	Application form, cv and interview

	Relevant Experience


	Experience working within an accounts department.

Experience of manufacturing costing and computerized accounting systems.

Able to complete P45, P11D, P60 and annual return.

Able to perform balance sheet reconciliations. 
	Experience of managing other staff

Experience of Opera Payroll system
	Application form and cv

	Personal Qualities


	Self motivated and able to motivate people.
Meticulous in approach.
Can use initiative.
Ability to work under pressure and to deadlines.

Reliable, discrete, confidential and tactful.
	Ability to motivate and lead by example
Positive outlook and sense of humour
	Interview

	Appearance/

Disposition


	Smart and businesslike in appearance.
Professional in approach.
	
	Interview

	Special

Circumstances


	Able to work additional hours if and when required.

Able and willing to travel to other UK places of work.
	
	Interview
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